[4acToO3EPCKMIT]
\ PAHOH
| ; A

Kypranckas o01acTb
Yacroo3zepckuil paiioH
AavuHucTpanus YacToo3epckoro panoHa

INTOCTAHOBJIEHHUE

g

SA 27 -~ /e
OT « /*/ » (oel7lla 2018 rona Ne 77
P v
c.Hacroo3epbe

06 yrBep:kaenuu IIpaBua 06padoTKH NepPCOHAIBHBIX JAHHbIX

B cootBercTBuu ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2006 roxa Ne 152-D3 «O
MepCOHANIBHBIX JaHHBIX» U nocTaHoBieHueM [IpaButenbcTBa Poccuiickon Denepanuu oT
21 mapta 2012 roma Ne 211 «OO6 yTBep)KIeHHUU MEpeuyHs Mep, HaIpaBJIEHHBIX Ha
obecrieyeHre BBIMOJHEHHS 00s3aHHOCTEH, pelycMOTpeHHbIX DeaepanbHbIM 3aKOHOM «O
MEePCOHATBHBIX JaHHBIX» W TPUHATBIMH B COOTBETCTBUM C HHMM HOPMaTHBHBIMHU
NPaBOBBIMU  aKTaMH,  ONEpaTopaMy,  SIBISIOIIMMUCS  TOCYJAapCTBEHHBIMH WM
MYHHIIMITAIBHBIMU OpraHamu», AIMUHUCTpaLuus YacToo3epckoro paioHa
[TOCTAHOBJISET:

1. YrBepauts [IpaBuna 06paboTku nepcoHalbHbIX JAaHHBIX COITIACHO MPHUIIOKEHUIO
K HACTOSALLEMY ITOCTaHOBJICHUIO.

2. OnyO6nukoBaTh HAcCTOSILIeEe T[OCTAHOBIICHHUE Ha O(HIMATLHOM caiite
AnMuHucTpalmyd YacToo3epcKoro paioHa B YCTAaHOBJIEHHOM IOPSIIKE.

3. KoHTpoap 3a HCMNOJHEHHWEM HACTOSILIEro IIOCTAHOBJIEHUs BO3JIOXKHUTH Ha
YIIPaBJISIOIIEro JejJaMu — pYKOBOIUTeNsl amnmnapara AJIMUHUCTpauud YacToo3epcKoro
pationa CeménoBy M.I.
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[Ipunoxenue

K MOCTAaHOBJIEHUIO AJMUHHUCTpALIUU
YacToo3epckoro paiiona

OT « /}/» (,VJU@/';Z{:/&.C. 2015 roma Ne /—1/;
«O0 YTBEPKIEHHN [TpaBun 00paboTku
NEePCOHAJIbHBIX JAHHBIX)»

ITPABUJIA
00paboTKH NepCcOHAIbHBIX JAHHBIX

Pasaea 1. O0mue nosoxeHust

1. IlpaBuna oOpabOTKM NMepcoHaNbHBIX JaHHBIX (1ajee - [IpaBuia) ycTaHaBIHBaAKOT
npoueaypbl B AaMuHUCTpauuu Yacroosepckoro paiioHa (nanee - opraH MeCTHOIO
CaMOYIIpaBJIeHHUs, OIlepaTop), HaNpaBlIeHHble Ha BBISIBIEHHE W TNPeIOTBpAllEHUE
HapyIleHu# 3aKkoHoaaTebcTBa Poccuiickoit denepanuu B cdepe nmepcoHaTbHBIX JaHHBIX,
a TakKe ONpelessdrole s KaxAod Lead o0paboTKH MepCOHANBHBIX IaHHBIX
cozepxkaHue 00pabaThiBa€MbIX  E€PCOHANBHBIX JaHHBIX, KAaTErOPpHH CYOBEKTOB,
MepCOHANbHBIE JIaHHbIE KOTOPBIX 00padaThIBalOTCS, CPOKU UX OOpabOTKM M XpaHEHMs,
NOPSAZOK YHHUYTOKEHHS MPH JOCTHKEHHUHU Liesiell 00pabOTKU WM MPU HACTYIIJIEHHH HHBIX
3aKOHHBIX OCHOBAaHMUIA.

2. Hacrosimue IlpaBuna onpeznensioT MOJUTUKY OpraHa MECTHOTO CaMOYIIPaBJIEHHS
KaK oreparopa, OCYILIECTBISAIOLIEr0 00pabOTKy MepCOHAIbHBIX TAaHHBIX, B OTHOILIEHWH
00pabOTKH U 3aIMUTHI IEPCOHATBHBIX JaHHBIX.

Paszpnen I1. Kateropun cy0beKkToB, NepcoHaIbHbIe TaHHbIE KOTOPbIX
00pabaThIBalOTCs B OpraHe MeCTHOIO CaMOYNPaBJIeHHs

3. Cyb6bekThl, 00paboTKa IMEPCOHANBHBIX JAHHBIX KOTOPBIX OCYLIECTBISETCS C
COOJIIOIEHHEM NMPUHLMIIOB M YCIOBHH, MPeAyCMOTPEHHBIX HacTosmmMmu [lpaBunamu u
3aKkoHOJaTeabcTBOM Poccuiickoii ®enepauuu B 00JacTH  NMEPCOHATBHBIX JIaHHBIX,
NOJIpa3IeNIsIFOTCs Ha CIIeYIOLMe KaTerOpUu:

rmaBa MYHHUMNAJIBHOIO OO0pa30BaHMsl, HWCIOJHSIOUMA IMOJHOMOYHS  IJIABBI
AnmuarcTpanuu Yactooszepckoro paiioHa;

rpakaaHe, MNpeTeHAYIOIME Ha 3aMelleHue, JUO00 3aMellalollfe JTOHKHOCTH
MYHULHUNAIBHON CiIy)KObl B OpraHe MeCTHOIO CaMOYIpaBJIEHHS, a TaKKe PabOTHUKH,
3aMelaoIye NOKHOCTH, HE OTHECEHHBIE K IOJDKHOCTSAM MYHULIMNAIBHOM CITyKOBI;

rpaxkaaHe, TMpeTeHAyIolHe Ha 3aMelleHHe, Ju00 3aMellalolue JTODKHOCTH
PYKOBOIUTEEN MYyHULMIIAIBHBIX YUPEXKICHUH;

rpaxkiaHe, OOpaTHMBILMECS B OpPraH MECTHOIO CaMOYyMpaBieHHus B IOpPSIKeE,
YCTAHOBJIEHHOM JIEUCTBYIOLIUM 3aKOHO1ATEIbCTBOM;

UMEHYEMbI€ B JalbHEMNIIEM - CyOBEKThI IEPCOHATBHBIX JTaHHBIX.



Pa3pean II1. [Ipoueaypsi, HanpaB/ieHHbIe HA BbisIBJIeHHE H NPeJ0TBPallleHHe
HapyueHH# 3akoHoaaTeabeTBa Poceniickoil @enepauun B chepe
NepcoHATbHBIX JaHHBIX

4.B opraHe MeCTHOro camOyNpaBlIeHMsI IS BBISIBICHHS W MpedOTBpALICHHS
HapylLIeHU# 3akoHoaarenscTBa Poccuiickoit Menepannu B chepe nepcoHaNbHBIX JaHHBIX
UCIIOJIB3YIOTCS ClIelyIOllMe MPOLEIYphI:

1) Ha3HayeHue OTBETCTBEHHOIO 3a OpraHu3auuilo o00pabOTKH IMepCOHATBHBIX
J@aHHBIX B OpraHe MeCTHOTO CaMOYIIpaBJIeHHUS,;

2) u3gaHue B OpraHe MECTHOTO CaMOYIpaBJIeHHUS JAOKYMEHTOB, OIpeIessIOIINnX
MOJINTHKY OIlepaTopa B OTHOLIEHUU 0OpabOTKH MepCOHATbHBIX JaHHBIX, MyHULIUTAIBHBIX
IIPaBOBBIX AaKTOB ' 10 BompocaM o00paOOTKH TMepCcOHAlIbHBIX JaHHBIX, a TakKXKe
MYHHULUNAIBHBIX IPABOBbIX AKTOB, YCTaHABIMBAIOLLMX IPOLEAYpbl, HalpaBieHHbIE Ha
NpeoTBpallleHHe U BbISIBICHUE HapylLleHU 3akoHodaTesbcTBa Poccuiickoit ®eneparuu,
yCTpaHEeHUe MOCIeICTBUN TaKUX HapylIeHUH;

3) npMMEHEHHE IPaBOBbIX, OpPraHU3alUMOHHBIX U TEXHUYECKUX Mep IO
obecriedyeHHI0 0e30MacHOCTH TMEePCOHATBHBIX TaHHBIX, MPEIYCMOTPEHHBIX ITYHKTOM 5
Hactositux [IpaBu;

4) ocylllecTBI€HHE BHYTPEHHEro KOHTpOJIs W (MJIM) ayAuTa COOTBETCTBHS
00paboTkM mepcoHaNbHbIX AaHHbIX DenepanbHoMy 3akoHy ot 27 wutons 2007 roma
Ne 152-®@3 «O nepcoHanbHbIX JaHHBIX» (Janee - DenepaabHbld 3aKOH) U MPHHATHIM B
COOTBETCTBHM C HHUM HOPMATUBHBIM IIPaBOBBIM aKTaMm, TpeOOBaHUSM K 3allUTe
NIEPCOHABHBIX JaHHBIX, MOJUTUKE OpraHa MECTHOTO CaMOYIpaBleHHUS B OTHOIIEHHH
00pabOTKM MEePCOHATBHBIX TaHHBIX, MyHULIUITATBHBIM MIPABOBBIM aKTaM OpraHa MeCTHOIO
caMOYTIpaBJIeHUs;

5) olleHKa Bpena, KOTOPBIH MOXKET OBITh NMPUYMHEH CYyObeKTaM MepPCOHATBHBIX
JOaHHBIX B cliyyae HapylueHus PenepanbHOro 3aKOHa, COOTHOILIEHUE YKAa3aHHOTO Bpenaa H
IPUHAMAEeMBIX OIIEpaTOPOM Mep, HampaBleHHbIX Ha oOecrieYeHHe BBINOJHEHHUS
00s13aHHOCTeH, mperycMOoTpeHHbIX DenepanbHbIM 3aKOHOM;

6) 03HaKOMJIEHHE MYHHUIMINAIbHBIX CIy)KalllUX OpraHa MECTHOTO CaMOYIpaBeHHUs
(Ianee — MYHUIUNATBHBIN CITy’Kalllhii), HETIOCPEACTBEHHO OCYILECTBISIOIINX 00paboTKy
IEPCOHAIBHBIX JIaHHBIX B OpraHe MECTHOTO CaMOYIPAaBIEHHS, C TOJOKEHHSIMHU
3aKoHojaTenbcTBa Poccuiickoil ®enepaiiiv O MepCOHANBbHBIX JTaHHBIX, B TOM YHCIIE
TpeOOBaHMSAMHM K 3allUTe IEepPCOHATBHBIX JaHHBIX, [JOKYMEHTAMH, OIpeIeAIOIIUMH
MOJUTUKY OpraHa MECTHOI'O CaMOYIIPaBJEHUS B OTHOLIEHHMH OOpabOTKH MepCOHATBHBIX
JNaHHbBIX, MYHULUIIAIBHBIMHA IIPABOBBIMH aKTaMU 10 BOIpocaM 00pabOTKH MepCOHATBHBIX
J@HHBIX, ¥ (1K) 00yUyeHHe yKa3aHHBIX paOOTHHUKOB.

5. ObecneueHne 06e30MaCHOCTH TE€PCOHANBHBIX JAHHBIX B OpraHe MECTHOIO
caMOyIIpaBJI€HUsl JOCTUTAeTCsl, B YACTHOCTH:

1) onpenenennem yrpos 6€30MacHOCTH NMEPCOHATBHbBIX JaHHBIX TIPH UX 06paboTKe B
MH(POPMAILIMOHHBIX CHCTEMaXx MepPCOHATbHBIX JaHHBIX;

2) IpUMEHEHNWEM OpraHU3alMOHHBIX M TEXHUYECKHX Mep [0 00eCHeYeHUIo
0€e30MacHOCTH MEPCOHANIBHBIX JaHHBIX MPU UX 00paboTKe B MHGOPMAILMOHHBIX CHCTEMaX
NEPCOHAIBHBIX JaHHBIX, HEOOXOAUMBIX [UIS BBIMOJHEHUs TpPeOOBaHUN K 3aluTe
NEPCOHATBHBIX  JaHHBIX, MCIIOJHEHUE KOTOPBIX OOeCrneYHWBaeT YCTAaHOBJIEHHBIE



[IpaButensctBoM Poccuiickoii @enepauud ypOBHHM 3allMIIEHHOCTH IEPCOHAIBHBIX
J@HHBIX;

3) npUMeHEeHHeM MpOILIEJUINX B YCTAaHOBJIEHHOM MOpsJKE MpOLEAypy OLEHKH
COOTBETCTBHUSI CPEJICTB 3aLUTHI HH(OPMALIUH; -

4) onieHkoit 3¢ (HEeKTUBHOCTH MPHUHUMAEMBIX Mep Mo olecrnedeHuio 6e30macHOCTH
MEePCOHANBHBIX JAHHBIX O BBOJA B OKCIUTyaTallMl0 WH(MOPMALUOHHONW CHUCTEMBI
MepPCOHAIbHBIX JaHHBIX;

5) yueToM MalIMHHBIX HOCUTEJEN NEPCOHABHBIX JaHHBIX;

6) oOHapyxeHueM (aKTOB HECAHKIHMOHHUPOBAHHOIO JOCTyNa K I€pCOHAIbHBIM
JAHHBIM U TIPUHSATHEM MeED;

7) BOCCTAaHOBIIEHHEM  TEPCOHAIBHBIX  JAaHHBIX, MOJIU(MULUPOBAHHBIX WU
YHUYTOXKEHHBIX BCJIE/ICTBHE HECAHKIIMOHMPOBAHHOTO 10CTYTIA K HUM;

8) ycTaHOBJIEHHEM MpaBUJI JOCTYyTa K MepCOHAIbHBIM JIaHHBIM, 00padaTbiBaeMbIM B
UH(GOPMAIIMOHHON CUCTEME NIEPCOHATBHBIX JaHHBIX, a TAKXKe o0ecredeHueM perucTpauuu
U ydeTa BceX JIeHCTBUIA, COBEpIIAEMbIX C MEePCOHATbHBIMU JaHHBIMU B HH()OPMAIIMOHHOM
CUCTEME MePCOHAIbHbBIX JIaHHBIX;

9) KOHTpOJIEM 3a NpPUHUMAeMbIMM MepaMU IO O0OecleueHuI0 0e30IacHOCTH
MEePCOHATBHBIX JAHHBIX M YPOBHS  3alULIEHHOCTH HH(GOPMALMOHHBIX CHUCTEM
MEePCOHAJIbHBIX JaHHBIX.

Pa3pnen IV. Lleqin 06paboTkn nepcoHa/IbHbIX JAHHBIX ONIEPATOPOM U NepPCOHAJIbHbIE
AaHHbIe, 00pabaTbiBaeMble B OpraHe MeCTHOI0 CaMOYNpaBJIeHHsA

6. Lensimu o0paboTKU MepCOHANBHBIX JTaHHBIX OMEPATOPOM SIBJISFOTCS:

1) obecnieyeHre opraHu3alMy MMPOXOKIECHUS MYHHIMIAIBHON CIy)XObI B OpraHe
MECTHOTO CaMOYTMpPaBII€HUs, OCYLLIECTBIEHHE Mep IO YIIPABICHHUIO TIEPCOHAIIOM;

2) obecrieyeHue coOMIOEHUSI 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB B
CBSI3M C OKa3aHUEM MYHULMNAIBHBIX YCIYT U UCMOJHEHUEM MYHHULIMNAIbHBIX YyHKINHI;

3) 3amojnHeHWe M MCMOJb30BaHWe  0a3bl  JIaHHBIX  ABTOMATHU3UPOBAHHOMU
MH(GOPMALIMOHHOM CUCTEMBI KaJIpoOBOTO yuera, OyxranaTepckoro yuera,
NepCOHU(PHUIMPOBAHHOIO  y4yeTa, HAJIOroBOro  ydera, B  IeIIX  IOBBIIIEHHS
3¢ (HeKTUBHOCTH, OBICTPOTO TIOUCKA, (HOPMUPOBAHHUS OTYETOB;

7. IlepcoHanbHble laHHble, 0OpabaTbiBaeMble B OpraHe MECTHOTO CaMOyTIpaBlICHHUS
B CBSI3U C peaju3alueid:

l) npaBa Ha Tpyxa, mnOpaBa Ha T[EHCHMOHHOe o0ecrneyeHWe W MeIULUHCKOE
CTpaxoBaHue PabOTHUKOB, a TAK)KE 3aKOHO/1aTe/IbCTBA O POTUBOIEHCTBIH KOPPYTILIHH:

- (haMuIMs, UMS, OTYECTBO (B TOM YHCJe Mpensiayinne hamMuand, UMeHa U (MiIH)
OTYeCTBa B CIIyyae UX U3MEHEHHs);

- YUCJIO0, MECSL, TOJ POXKICHHSI,

- MECTO POXKICHHUS,;

- UHpOpMaLUs O Ipak1aHCTBE;

- BUJl, Cepusi, HOMEp [OKyMEHTa, YJIOCTOBEpSIOLIEro JUYHOCTh, HAUMEHOBAHHE
opraHa, BbIJIaBILIETO €ro, JaTa Bbl1a4yH;

- aJIpec MeCTa KUTEJIbCTBA UK MeCTa MpeObIBaHUS;

- HOMEpP KOHTAKTHOro Teje()OHa UM CBEJIEHHUS O IPYTHUX CIIOCc00ax CBA3H;

- TaHHBIE CTPAXOBOI'O CBUETENBCTBA 00513aTEIbHOTO IEHCHOHHOTO CTPaXOBaHHUS;



- UACHTU(PHUKALMOHHBIM HOMep HaJIOTOIIaTeIbLIMKA;

- JaHHBIE MoJKMca 0053aTeIbHOT0 MEAUIIMHCKOTO CTPaXxOBaHHUS;

- JaHHbI€ CBUJIETEIBCTBA O TOCYJAapPCTBEHHOW PErucTpallMd aKTa TIPakJaHCKOIro
COCTOSIHUS;

- ceMelHOoe MOJIOXKEHUEe, COCTaB CeMbH;

- CBEJICHHsI O BOMHCKOM Yy4eTe U IaHHbIe IOKYMEHTOB BOMHCKOTO YYeTa,

- cBeJieHUs1 00 00pa30BaHMM, B TOM YMCJIE O MOCIEBY30BCKOM MPO(eCcCHOHATEHOM
oOpa3oBaHUM (HaMMEHOBaHHWE M TOJ OKOHYaHUS O00pa30BaTENbHOW OpraHU3alUH,
HAaUMEHOBaHWE M  PEKBU3UTBI JOKyMeHTa 00 oOpa3oBaHuM, KBaudUKaIus,
CIIELMAJIBHOCTB 110 IOKYMEHTY 00 00pa30BaHUM );

- CBEJICHHUs O COLIMATbHBIX JIIOTaX U O COLIMAIBHOM CTaTyCe;

- CBeJieHHUs1 00 yUeHOH CTerneHu (3BaHUH);

- uHOpMaLIUs O BJIaIeHUH HHOCTPAHHBIMH SI3bIKAMH, CTENEHD BJIaJICHUS;

- CBeJIeHUsl 00 OTCYTCTBUM y rpakaaHuHa Poccuiickoii ®enepauuu 3aboseBaHus,
IPEMSATCTBYOIIErO MOCTYIUIEHUIO Ha MyHULMIAIBHYIO CITYXK0Y WU ee MPOXO0XKIEHHUIO;

- nu4Has ¢potorpadus;

- CBEJIEHHsI O BBINOJHSAEMON paboTe ¢ Havaia TPYJIOBOH NeATeIbHOCTH (BKIIIOUast
y4e0y B BBICIIMX M CPEIHMX CIIELHMANbHBIX Y4eOHBIX 3aBelEHHSX, BOEHHYIO CIIykOy,
paboTy MO COBMECTUTENIBCTBY, MPEANPUHUMATEIBCKYIO I€ATEBHOCTD U T.I1.);

- uHpopMalus, cojepiKallascs B TPYJOBOM  JOrOBOPE, IOMOJHUTEIBHBIX
COTJIALICHUSIX K TPYJI0BOMY JIOTOBODY;

- CBEZICHMsI O NpeObIBAaHUU 3a I'PAHHULIEH;

- uHQopMalKs O KIACCHOM 4YuHe (elepalbHONW TOCYIapCTBEHHON TI'paXKIaHCKOM
CIyKO0bI, TrpaxkaaHcKol ciyxObl cyObexTa Poccuiickoii ®enepaiyu, MyHHIHUIAILHON
CIIy’KOBbI, AMIUIOMAaTHYECKOM paHre, BOMHCKOM, CIEIMaIbHOM 3BaHMH, KJIACCHOM 4YHHE
[IPaBOOXPAHUTEIbHOMN CITYKOBI;

- uHopmaiHss 00 OCYKAEHMHM K HaKa3aHWIO, MCKIIOYAKOIEMY BO3MOKHOCTD
MCTIOJIHEHHSI JIOJDKHOCTHBIX OOSI3aHHOCTEH MO JOJKHOCTH MYHHUIMIATBHOM CITYXOBI, 110
IIPUTOBOPY CyJa, BCTYNHMBIIEMY B 3aKOHHYIO CHIY, & TaK)Ke HaJUYHH HE CHATOMW WU HE
MOralleHHOM B ycTaHOBIEHHOM PDenepaibHbIM 3aKOHOM MOPSIIKE CYAMMOCTH;

- “H(opMaLus 00 0pOpMIIEHHBIX AOMyCcKax K roCyapCTBEHHOM TaliHe;

- CBEJIEHMsI O TOCYJAapCTBEHHBIX Harpajax, MHbIX Harpagax, 3Hakax OTIHYHUS H
MOOLLPEHUSX;

- CBEJIeHUsI O IMpOo(eCcCUOHAIBHOW TMepernoAroToBke W (WiId) IOBBILIEHUH
KBaJTU(UKALIUY;

- MHGOpMaLMs O eXEroiHbIX OIJIauuBaeMbIX OTITyCKaX, y4eOHBIX OTIyCKaX M
OTITyCKax 0€3 COXpaHEeHMs JEHEXKHOTO COIEPIKAHMSI;

- HOMEp JIMIIEBOro (TEKyILEero) cueta B KPEAWTHOW OpraHW3alvH, OaHKOBCKOM
KapThl;

- CBeIeHHs O J0X0Jax, pacxojax, o0 UMylIecTBe H  00A3aTeIbCTBAX
MMYILECTBEHHOIO XapaKTepa;

- TabesbHBIN HOMED;

- UHbIe TIepCOHAlIbHbIE JaHHbIE, HEOOXOAMMbIE Ul peald3allid TPYIOBBIX
OTHOIIEHHH, 3aKOHO/IaTE/ILCTBA O MPOTUBOCHCTBUU KOPPYIILIUH.



2) mpoBeleHUEeM  KOHKYpCOB  Ha  3aMellleHHe  BaKaHTHBIX  JIOJDKHOCTEH
MYHUIUNAIBHONW CIyKObl, (OpMHpPOBAHHMEM KaJpOBOIO pe3epBa OpraHa MECTHOIO
CaMOYIIpaBJIEHHUS:

- (hammnusi, uMsi, OTYECTBO (B TOM 4Hclie Mpeaplayinre haMuiInd, UMeHa U (WIIH)
OTYECTBA B CIIy4yae UX UBMEHEHMUS);

- YUCJIO, MECSLL, FOJl POXKIACHUS;

- MECTO POXKIACHUS;

- UHpOpMaLus O rPak/IaHCTBE;

- BUJ, cepusi, HOMep AOKYMEHTa, yJOCTOBEPSIOLIEro JMYHOCTh, HaMMEHOBaHUE
oprasa, BbIIaBIIIErO €ro, 1aTta BblJauyu;

- aJpec MecTa JKUTEIbCTBA UM MecTa NpeObIBaHuUS;

- HOMEp KOHTAKTHOIO TenedoHa WK CBEJIEHHUs O IPYTUX Crioco0ax CBSI3HU;

- JaHHbIE  CTPaxOBOTO  CBHUJETEIbCTBA  IOCYJAapCTBEHHOTO  MEHCUOHHOTO
CTpaxOBaHUS;

- UIeHTU(DUKAITMOHHBIA HOMEp HaJIOTOIJIaTe bIINKA,

- CEMEMHOE I0JIOKEHUE, COCTAB CEMbH;

- CBEZIEHHUsI O BOMHCKOM YYeTe U JaHHble JOKYMEHTOB BOMHCKOI'O y4eTa;

- cBeJleHHs 00 00pa3oBaHMM, B TOM YHUCJE O MOCJIEBY30BCKOM MpodhecCHOHATbHOM
oOpa3oBaHMM (HAaUMEHOBAaHWE W TOJ OKOHYAaHHMS OOpa30BaTENIbLHOM OpraHU3aluH,
HAaUMEHOBaHHWE M  PEKBU3UTBI  JOKyMeHTa 00 o0pa3oBaHuM, KBaludUKaIuS,
CIIELMAIBHOCTD 110 JOKYMEHTY 00 00pa3oBaHUN);

- CBeZIeHUsI 00 yUeHOM CTereHu (3BaHHH);

- UH(OpPMAaIUs O BIaJICeHUU HHOCTPAHHBIMHU S3bIKAMH, CTEIIEHb BJIaICHHS;

- CBeJIeHUsl 00 OTCYTCTBUM y rpakaaHuHa Poccuiickoii ®enepanuu 3abosneBanHus,
NPENATCTBYIOIIETO MOCTYIUIEHUIO Ha MyHULIMITAIBHYIO CITy KO0y UK €€ MPOXO0XKIAEHHIO;

- nuyHas dotorpadus;

- CBEJIEHHs O BBINOJHAEMON paboTe ¢ Hayana TPYJIOBOHM NesTeIbHOCTH (BKIIIOUas
y4e0y B BBICHIMX M CPEJHMX CIElLMaIbHBIX Y4eOHbIX 3aBeJEHHSX, BOEHHYIO CIyxkOy,
paboTy 10 COBMECTUTENLCTBY, MPEANPUHUMATETBCKYIO IEATENILHOCTD U T.I1.);

- CBEJIEHHUs O MPeObIBAaHUU 3a IPaHULIEH;

- uH(opMalKs O KIaCCHOM 4WHe (eaepalbHON TOCYIapCTBEHHON TIpakIaHCKOM
CIyXOBbl, rpakIaHcKo# cimyxObl cyObekrta Poccuiickoit denepaunu, MyHHUIUIIAILHOMN
CIIyKOBbl, IUIJIOMaTU4eCKOM paHre, BOMHCKOM, CIELHaJbHOM 3BaHHWH, KJIACCHOM 4YMHE
IIPaBOOXPaHUTENIBHOM CITyKOBbI;

- uHQopmalHs 00 OCY)KIEHMH K HaKa3aHWIO, HCKIIOYAIOIIEMY BO3MOXKHOCTb
HCTIOJIHEHHSI JIOJDKHOCTHBIX OOSI3aHHOCTEH M0 JODKHOCTH MYHHILMIAIBHOUW CIYXKOBI, 110
MIPUTOBOPY CyJa, BCTYNHMBIIEMY B 3aKOHHYIO CHITy, @ TaK)Ke HAJIMYUU HE CHSATOM WIM HE
noraiieHHOH B ycTaHOBIeHHOM (DeepaabHbIM 3aKOHOM MOPSIKE CYIHUMOCTH;

- uHdopmalus 06 0GOpMIICHHBIX JOMyCKaX K rocyAapCTBEHHOM TaiiHe;

- CBEJICHUsI O T'OCYJapCTBEHHBIX Harpajax, WMHbIX Harpajaax, 3HakaX OTJIUYHUSA H
[IOOLPEHUSX;

- CBEIIEHHs O NPOPEeCcCCUOHATbHON MEepernoaroToBke W (WJIM) IOBBIIICHUH
KBaJIM(UKAIUY;



- UHble NE€pPCOHAJIbHbIE JaHHble, HEOOXOAWUMBbIe JUIsl ydacTHsi B KOHKypce Ha
3aMelleHNe BAaKaHTHBIX JOJDKHOCTeM MYHUUMIAIBHON Cy)KObl, BKIFOYEHHUS B KaJpPOBBIM
pe3epB opraHa MECTHOTO CaMOYIIpaBJIEHHUS.

3) HarpaxaeHueM (MOOLLPEHUEM ):

- aMuIUs, UMsl, OTYECTBO;

- YHUCJI0, MECSL, IO/l POKICHHUS;

- MECTO POXKIACHUS;

- 0T,

- BUJ, CEpHsl, HOMEp OOKYMEHTa, YJOCTOBEPSIOIIEro JUYHOCTh, HAUMEHOBaHHE
opraHa, BBIJABIIETO €ro, 1aTa BblI1a4yH;

- aJ[pec MecTa KUTEIbCTBA UIIK MeCTa NpeObIBaHUS;

- HOMEp KOHTAKTHOro TenedoHa Wiu CBeJIeHUs O IPYTUX Cr1ocobax CBs3H;

- cBeZieHus1 00 00pa30BaHUM, B TOM YHCIE O MOCIEBY30BCKOM IMPO(ECCHOHATHHOM
oOpa3zoBaHMM (HaMMEHOBaHHWE M TOJ OKOHYAaHUS O00Opa30BaTEIbHOW OpraHMU3al|H,
HAaUMEHOBaHHWE M  PEKBU3MUTBI JIOKyMeHTa 00 oOpa3oBaHuM, KBalu(UKAIKS,
CIIELIUAJIBbHOCTB 110 JOKYMEHTY 00 00pa30oBaHUM);

- CBEJIEHHUS O TPYJOBOH AesATEIbHOCTH;

- CBEJIEHHs O BOMHCKOM Y4eTe U JIaHHbIe JIOKYMEHTOB BOMHCKOTO yYeTa;

- CBEJIEHHs O TIOCYJAapCTBEHHBIX Harpajax, MHbIX Harpajgax, 3Hakax OTJIMYUS H
MOOLPEHUSIX;

- “H(OpMaIHs O KIIAaCCHOM YMHE, KBaTH(PHKAIMOHHOM paspsijie;

- iHpopMaLus O HaJMYMU WM OTCYTCTBHM CYAMMOCTH, ()aKTa yroJOBHOTO
npecie10BaHus;

- ceMeNHOoe MO0JIOKEHUE, COCTaB CEMbH;

- UHBIE MEPCOHAJIbHbIE JIaHHBIE, CTABLIME M3BECTHBIMU B CBS3M C HaArpaKIeHUEM
(mooupeHueM) rpaxxIaHuHa.

4) paccMoTpeHHeM OOpallleHui rpaxiaH, FOPUJANIECKUX JIULL:

- aMuITUs, UM, OTYECTBO;

- IIOYTOBBIN aJIpec;

- aJIpeC BJIEKTPOHHOU MOYTHI;

- YKa3aHHbIA B 00OpallleHNH KOHTAKTHBIN Tele(oH;

- NHBI€ NEPCOHANIbHBIE NaHHbIE, YKA3aHHbIe I'PaXJaHUHOM, FOPUIUUYECKUM JIMLOM B
oOpalueHuH, a TakKe CTaBLINE U3BECTHBIMH B MPOLECCE PACCMOTPEHMS TOCTYIHBILETO
oOpaleHus.

5) MeponpusITHii, IPOBOAUMBIX OPraHOM MECTHOTO CaMOYIpaBjeH s TMOO MPH €ro
y4acTHH:

- paMuITUsL, UMsI, OTYECTBO;

- YHCJIO, MECSLL, T/l POXKIECHHS;

- MECTO POXACHUS;

- nH(pOpPMaLUs O TPaKIAHCTBE;

- BUJ, Cepusi, HOMEpP JOKYMEHTa, YAOCTOBEPSIOLIEr0 JUYHOCTH, HAaUMEHOBAHHUE
opraHa, BbIJIaBILIeTO €ro, AaTa BhIIauH;

- aJIpec MeCTa XUTEIbCTBA WK MecTa MpeObIBaHMs;

- HOMep KOHTaKTHOro TejieoHa UM CBEACHUS O APYIHX CIIOCOOaX CBA3MU;



- nH(opmanusi 00 OCHOBHOM MecTe pabOThl MM CIIyKObI, 3aHMMaeMasi JOJIKHOCTD,
B CJIydae OTCYTCTBHUSI OCHOBHOIO MecTa pabOThl WIIM CITy>KObI - PO 3aHSTHH.

6) yuactuem opraHa MECTHOTIO caMOyTNpaBJIeHUs B obecrieyeHUN
npodeccMoHanbHOr0  O0pa3oBaHUsI M JIOMOJIHUTEIBHOTO  MPOGECCHOHATLHOTO
oOpa3oBaHusl  JIMll, 3aMellalOlIMX  BbIOOpHbIE  MyHULMMAIbHBIE  JIODKHOCTH,
MYHULUNAJIBHBIX CIIYXKallUX U paOOTHUKOB MYHMIUTIATBHBIX YUPEKICHUM:

- (hamuusi, UMsl, OTHYECTBO;

- YHUCIIO0, MECHLL, T/l POXKIECHHUS;

- HOMep KOHTAKTHOro TeledoHa WK CBEeJICHUS O IPYTUX Coco0ax CBS3H;

- “HpopMaLusa 00 OCHOBHOM MecTe paboThl UK CITyKObl, 3aHUMaeMasi JOHDKHOCTB;

- cBeleHUs 00 00pa3oBaHMM, B TOM YHKCJE O MOCIEBY30BCKOM MpodhecCHOHATbHOM
oOpa3oBaHMM (HAaUMEHOBaHHWE W TIOJ OKOHYAaHMUsS OOpa30BaTENbHOW OpraHU3aluH,
HAaUMEHOBaHUWE W  pEKBU3UTHl JIOKyMeHTa 00 o0pa3oBaHUM, KBaTu(HUKaLKS,
CIIeLIUAJIBHOCTB 110 JOKYMEHTY 00 00pa30oBaHUH );

- CBeJIeHUs 00 yUeHOH CTerneHH (3BaHUH);

- CBeleHus O TMpo(decCHOHANbHOW TMepernoAroToBke W (MIH) [MOBBIIIEHUH
KBaTM(UKAIUH;

- CBeZIeHUs 00 aTTecTalluu;

- HH(}OpPMaLUs O KJIACCHOM YMHE MYHHLIMIAIBHOMN ci1yk0bl B Kypranckoit o6aacTy.

7) OKa3aHUEM MYHULMNAIbHBIX YCIYT:

- (haMuIus, UM, OTYECTBO;

- [IOYTOBBIN aapec;

- aJipec NeKTPOHHOM MOYTHI;

- YKa3aHHBIA B 0OpallleHUH KOHTAaKTHBIHN TeleoH;

- UHBIE II€pCOHAJIbHbIE JaHHbIE, YKa3aHHble T'PaXXJAaHUHOM B 3asBIIEHHH, a TaKXe
CTaBIIHME U3BECTHBIMU B IIPOLIECCE PACCMOTPEHUSI MOCTYITUBILIETO 3asBICHHS.

Pa3zgen V. Cpoku 06paboTkn H XpaHeHHsI NEPCOHAIbHBIX JAHHBIX

8. Cpoku 00pabOTKM U XpaHEHHs MEePCOHANBHBIX IAHHBIX, YKA3aHHBIX B pa3Jelie
IV nacrosammux IlpaBui, omnpenenstorcs B COOTBETCTBUHM € 3aKOHOJATENHCTBOM
Poccuiickoii ®enepanuu, 10roBOPOM, CTOPOHOU KOTOPOTO, BBITOJOMPHOOpETATENIEM WU
MIOPYUYUTETIEM T10 KOTOPOMY SIBJISIETCS] CYOBEKT MePCOHATBHBIX JTaHHBIX.
Ecin cpoku 00pabOTKM M XpaHEHUS TePCOHAIBHBIX JaHHBIX HE YCTAHOBJIEHBI
3aKkoHOJaTeIbeTBOM — Poccuiickoii  Penepauuu, J10roBOpoOM, CTOPOHOW — KOTOPOTO,
BBITOZIONIPHOOpETaTeIeM WM  [OPYYMTElIeM [0 KOTOPOMY  SIBJISETCS  CyOBeKT
MEePCOHANBHBIX JaHHBIX, TO 00paboTKa M XpaHEHHEe NEepCOHATbHBIX JaHHBIX KaTerOpHU
CyOBEKTOB, MNEPCOHAJbHbIE TaHHbIE KOTOPBIX 00pabaThIBAlOTCS B OpraHe MECTHOIrO
caMOyTpaBJIeHHs, OCYLIECTBIIAETCS HEe J0JIbLIE, YeM 3TOr0 TPeOYIOT Leln UX 00pabOTKH U
XpaHEeHHS.

9. Cpok XpaHEHHUS IepCOHAIBHBIX JaHHBIX, BHECEHHBIX B HH(MOPMAIMOHHBIE
CHUCTEMBI OpraHa MECTHOI'0 CaMOYIIPAaBJIEHUsI COOTBETCTBYET CPOKY XpaHEHHUS! OyMaXKHBIX
OpPUTHHAJIOB.



Pa3nen VI. Ilopsiiok yHHYTOKeHHS NMePCOHAIbHBIX JAHHBIX MPH JO0CTHKEHHH LieJIei
00pabdOTKH HJIM NPH HACTYN/IEHHH HHBIX 3aKOHHbIX OCHOBAHHH

10. B ciyyae QOCTHKEHHSI OPraHOM MECTHOI'O CaMOYIpaBJIeHHS LeJH 00pabOoTKH
NEPCOHAJBHBIX  JAaHHBIX  00paboTKa  MepCOoHaNbHBIX  JAaHHBIX  IpeKpalaeTcs,
NepCOHAJIbHBIE JaHHbIE YHUYTOXKAIOTCS B CPOK, He mnpeBblatomuii 30 nHeid ¢ gaTsl
JOCTUKEHHUsI LeNU 0OpalOTKU MepCOHANbHBIX TaHHBIX, €CIM MHOe He MpeayCMOTPEeHO
Clly’)Ke€OHBIM ~KOHTPAaKTOM, [IOTFOBOPOM WIJIM COIJIALIeHHEM, CTOPOHOH KOTOpOTo,
BBIFOZIONIpUOOpeTaTeseM WIM MOpydYUTeleM T[O0 KOTOpOMY  SIBISETCS  CyOBeKT
NEPCOHAJBHBIX [aHHBIX, JUOO ecld OpraH MeCTHOro CcaMOYIMpaBlieHWs He BIpaBe
OCYLIECTBIISITh 00pabOTKy MepcoHalIbHBIX JaHHBIX 0e3 coryiacusi CyObeKTa MepCoHaIbHBIX
J@HHBIX Ha OCHOBAaHUSX, PEyCMOTPEHHBIX (De/iepanbHbIMU 3aKOHAMHU.

B ciiydae or3biBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIaCUsl Ha 00pabOTKy ero
IIEPCOHAJIBHBIX JaHHBIX OPraH MECTHOIO CaMOYIpaBlieHus MpeKpaliaeT ux o0padoTKy U B
cly4yae, €ClIM COXpaHEHHe IepCOHAJbHBIX JaHHBIX Oojee He TpedOyercs i Uesei
00pabOTKM NepCOHAIbHBIX MaHHBIX, YHUYTOXKaeT MepCOHabHble JaHHBIE B CPOK, HE
npesbiaroluid 30 gHeN ¢ Jarhl MOCTYIUIEHMS] yKa3aHHOTO OT3bIBa, €CJIM HWHOE He
NPEIYyCMOTPEHO CIIy’)K€OHBIM KOHTPAaKTOM, JOTOBOPOM WJIM COTJIAIIEHHEM, CTOPOHOM
KOTOpPOT'O BBITOAONpHOOpEeTaTeIeM WM MOPYUYUTENIeM, 0 KOTOPOMY SBISETCS CYOBEKT
IIEPCOHAJIBHBIX [aHHBIX, JUOO ecliM OpraH MECTHOTO CaMOYyIpaBleHHs He BIIpaBe
OCYIIECTBJIATL 00pabOTKY MepCOHAIBHBIX JaHHBIX 0€3 coriacusi CyObeKTa mepCoHaIbHBIX
JAHHBIX Ha OCHOBAaHUSAX, IPE1yCMOTPEHHBIX (heepaqbHbBIMU 3aKOHAMMH.

11. BeiieneHne K YHHUYTOXKEHHUIO JOKYMEHTOB M JJIEKTPOHHBIX HOCHTEIEH,
CoJIep)KalllMX MEePCOHAJIbHBIE JaHHbIE ¢ UCTEKUIMMHU CPOKAMHU XpaHEHHUS M TOMJIEXKAIIUX
YHHYTOXKEHHUIO (Jajee - JOKyMEHThI), OCYIIECTBIS€TCS ITOCTOSHHO IeHCTBYIOIIEH B
OopraHe MECTHOI'O CaMOYIpaBJIE€HUS KOMHUCCUEH MO JKCIEpPTH3e LEHHOCTH JOKYMEHTOB
(nanee - SKcniepTHAsE KOMUCCHS), CO3aHHON U IEHCTBYIOIEH B MOPSIKE, YCTAHOBIEHHOM
MYHHUIUIAIbHBIMA ~ [IPABOBBIMM  aKTaMU B COOTBETCTBMM C  JIEWCTBYIOLIUM
3aKoHOatesbecTBOM Poccuiickoi Menepanuu.

12. Onucu NOKYMEHTOB M aKT O BbIACJIEHUH K YHHYTOKEHHIO JOKYMEHTOB, HE
MOJUIEIKAIMX XPAHEHHUIO, €KEroHO PacCMaTPUBAIOTCS U COTJIACOBBIBAIOTCS IKCIIEPTHOM
KOMMCCHEHN, U HallpaBIIAIOTCs Ha yTBepxkaeHue [ naBe YacToosepckoro paiioHa.

13. JlokyMeHTBI, OTOOpaHHbIE W BKJIIOYEHHbIE B aKT O BBIACJIEHHH K YHHUTOXEHHIO
JOKYMEHTOB, He€ IMOIeXKAIIUX XPAaHEHUIO, IIOCNe HUX CBEPKH XPaHATCA YIEHAMH
3KCIIEPTHONH KOMUCCUHU OT/IEJIBHO.

14. JlIokyMeHTBI, He MOJJIEKALIME XPAHEHUIO U BKIIOYEHHBIE B COOTBETCTBYHOILHUIMA
aKT, YHHYTOXXalOTCS B IPUCYTCTBUM KOMHUCCHUHU, CO3JIaHHOM B oOpraHe MeCTHOI'O
CaMOYIIpaBJIeHUs CIIELUAIbHO sl yHUYTOXKEHHUS] JOKYMEHTOB.

15. YHUYTOXKEHHE TOKYMEHTOB Ha OyMa)XHBIX HOCHTEJSX OCYIIECTBIISETCS MyTEM
U3MEJIbYEHHUST JIOKYMEHTOB B OyMaKHylO CeuKy, TrapaHTHPYIOIIEro HEBO3MOXXHOCTH
BOCCTaHOBJICHHUs] TEKCTA UM MyTEM UX COXKIKEHHUS.

YHUUTOKEHHE MEePCOHATBHBIX JaHHBIX Ha 3JEKTPOHHBIX HOCHUTENSX MMPOU3BOIUTCS
MyTeM MEXaHWYECKOr0 HapyLIeHUsI LEJOCTHOCTH HOCHTENs, HEe ITO3BOJISIOIIErO
MPOU3BECTH CYMTHIBAHUE WIJIM BOCCTAHOBJIEHHUE NMEPCOHATBHBIX JaHHBIX, WIIH yIaJEeHHEM C
DJIEKTPOHHBIX HOCHTEJIEH METOAaMH W CpPeACTBAaMH TapaHTHPOBAHHOTO YyaajeHHS
OCTaTOYHOU HH(OPMALINH.



[Ipy yHUYTOXKEHUU NOKYMEHTOB JOJIKHO OBITh MCKIIOYEHO O3HAKOMJIEHHE C HUMHU
MOCTOPOHHUX JIUL, HEMIOJIHOE WU CIy4aiiHOe UX YHUUYTOKEHHE.

16.Ilo oxOHYaHMM MpOLEAYpPbl YHUYTOKEHHS JOKYMEHTOB KOMHCCHEMH
COCTaBJISIETCS aKT B COOTBETCTBHM C NPUIOKEHHeM K HactosumMm [IpaBuiiam, KOTOpPBIi
MOAMUCHIBACTCS MPUCYTCTBYIOIIMMH YJIEHAMH KOMHUCCHH.



